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1 3 AUG 1958

MEMORANDUM FOR: Deputy Director {Plans)
Deputy Director {Intelligence)
Heads of Offices and Staffs, Deputy Director {Support)

SUBJECT : Clasg "A” Furniture and Furnishings

REFERENCE e Agency Regelation || KGN

1. T am informed that considerable quantities of Class "A" furniture
and fornishings are being uved by unsuthorized personnel contrary to the
policy defined in Agency Regulation |l The failure of using offices
to return such items o stock for reissue, when tables of arganization end
other changes effecting entitlement to Clmm AT furniture and furnishings
are mnde, has reduced our stock of these items to & point where substantial
procurenent of new ltwewms appscently is required. An additionsl factor that
contributes to the prosent situstlion is that some persons and offices had
furnisbings not authorized by R[] ot the time the repguiation was tasued
and have neglecied to wwn it in.

2. Addstionnd vurcosses of Cless "A” Purniture and furnishinge are
ingdvipable and unecon when there are considerable guantities throushout
the Agency that maiy e rodiciributsd to meet current demends.

Tmvglved in oan lmsedlete overall exchange would be

the loglonl approsch is an exchange program phased
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Tlew af Iogleties in aceomplishing this program in
ncmical wmanner, ‘1t 1s reguested that the
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of locating and reporting unsuthorized Claes "A"
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